CORO034 Effective From —8/12/2025

new horizons

Volunteer Registration Form

IMPORTANT: It is the responsibility of the volunteer to update information provided on this form as necessary, e.g. if contact details change,
update qualifications. New Horizons Tasmania (NHT) records the contact details provided by you in this document and cannot be held responsible
for unsuccessful communication attempts (telephone, mail or email) if the details are incorrect.

Eligibility Criteria for New Horizons Tasmania Volunteers

Volunteers are required to apply for NHT membership, provide a current Working with Vulnerable People check, and agree to sign the Codes of
Conduct. All volunteers will complete an induction and must commit to upholding NHT’s values, mission and all relevant policies and procedures.
While the judgement of the individual or referring body will be considered, final decisions regarding volunteer’s acceptance into NHT programs
rest with NHT and may be reviewed or amended as needed.

1. Volunteer Details

Given Name: Family Name:

Address: Suburb:

State: TAS | Postcode: Date of Birth:

Gender: Male O Female O ‘ Another term (please specify): ‘ Prefer not to say I
Telephone: (home) (work) (mobile)

Email:

Receive Newsletter/updates via email:  Yes O No I

Language(s) spoken at home (other than English):

Country of Birth:

Covid Vaccinations Status*: Fully Vaccinated Yes No [ BoosterYes ] No [

*Replying to this question is optional.
Media Consent

Do you consent to be filmed, photographed and/or named for New Horizons Tasmania Yesd No O
promotional purposes, e.g. radio, newspapers, New Horizons Tasmania newsletter etc?
Do you consent to have your photo and/or name used in New Horizons Tasmania social media, e.g. | Yes No O
Facebook?

Do you wish to be recognised as:

Culturally and Linguistically Diverse background (CALD)
Yes [ No O

Are you of Aboriginal or Torres Strait Islander origin:
O No O Yes, Torres Strait Islander
O Yes, Aboriginal O Yes, both Aboriginal and Torres Strait Islander

Emergency Contact Details
The emergency contact should be a trusted person, who is easily contactable and capable of making decisions on your behalf.
This person must be aware that you have nominated them as a contact.

Emergency Contact Name:

Relationship to member (e.g. parent, sibling, carer etc):

Telephone: Home Work Mobile

Email:




2. Referee (who referred you to us) or how did you find out about us?

Name of Referee:

Relationship: ‘ Telephone:

Address:

Email:

OR How did you discover us?

3. Volunteer Information:

Please tick/list the sport or recreation activities which you are interested in. This could be in a coaching, officiating, assistant
capacity or other:

O Aussie Rules Football [0 Bocce 0 Cricket Indoor or Outdoor
0O Athletics O Futsal/Soccer O Indoor & Lawn Bowls
O Netball 0 Swimming O Tennis
O Tenpin Bowling 00 Gymnastics 0 Boccia
0 Basketball O Fitness Classes O Social Events
O Golf 0O Taekwondo O Leisure weekends or trips
0 Song & Dance O Craft O Art programs ie photography, art
O Administration O Fundraising 0O Board/Committees
0 Working Bees/Odd jobs O General Support at activities 0O Gardening
O Cleaning [0 Bus Driver (12-seater normal license 0 Other
BPPIIES) ettt ettt et

What are your areas of skills, qualifications, interest? (i.e. first aid, coaching/officiating qualification). Please
provide details below:

Drivers Licence details:  Licence No: Licence Type: Expiry date:

Working with vulnerable people registration: | agree to obtain the working with vulnerable people
Number: check at my cost (signature):

Expiry:

What days and times are you available to volunteer?

MON TUES WEDS THURS FRI SAT SUN

AM

PM

Do you have any accessibility requirements that could impact on your ability to undertake certain tasks? If so,
please provide details.




4. Release of information

| hereby authorise New Horizons Tasmania to obtain/release written or verbal information regarding me in relation to
participation in any New Horizons Tasmania sport/activity and for the release of information requested by relevant funding or
government bodies, for periodic service appraisals.

| hereby acknowledge that | may withdraw the above consent at any time by giving notice to New Horizons Tasmania. |
understand that withdrawal of consent will not result in loss of service, however, may affect New Horizons Tasmania's ability to
effectively deliver services.

If you do not wish to authorise consent, please tick: I do not authorise []

This document must be signed prior to you participating in any New Horizons Tasmania activity. If the

volunteer is under the age of 18 years, the parent/legal guardian MUST sign this form.

Signed by Witness

applicant/guardian: Signature:

Date: Witness
name:




Coaches and Volunteers Code of Conduct

New Horizons Tasmania (NHT) wants all sport and recreation activities to be safe, fair and enjoyable. As a coach and/
volunteer, | agree to follow this Code of Conduct.

1. Respect for Others
| will:
* Treat everyone with respect, no matter their gender, ability, or culture.
* Be a positive role model for the members | support.
2. Ensure a Positive Experience
| will:
* Make sure every member has a safe and enjoyable time at NHT.
* Respect each members goals, abilities and stage of development.
* Help members take part in activities and events that suit their skills.
* Be fair, honest and clear when | talk to members.
* Make sure any scores | provide are correct.
* Encourage each member to do their best and follow the sport’s rules.
3. Act Professionally and Take Responsibility for My Actions
I will:
* Show professionalism through my behaviour, language, punctuality and appearance.
* Treat members, coaches, staff, families, volunteers, officials and spectators with respect.
* Encourage members to act respectfully to.
* Not drink alcohol, smoke or use illegal drugs while coaching or representing NHT.
* Not verbally, physically or emotionally abuse anyone.
*  Watch for and report any abuse directed at members in my care.
4. Quality Service to the Members
| will:

* Keep learning and improving my coaching skills.

* Help every member and official do their best.

* Know the rules and skills of the sport(s) | coach.

*  Plan my training sessions.

* Keep important medical, training and competition records for each member.

* Follow the Australian rules for my sport(s).
5. Health and Safety of Athletes

I will:

* Check that equipment and facilities are safe.

* Make sure activities are suitable for each member’s age and ability.

* Read each member’s medical information and be aware of any limits (for members participating in

sport).

* Encourage members to seek medical help when needed.

*  Support injured or unwell members.

* Only allow members to return to training or competition when it is safe.

* Not attend NHT activities if | have tested positive for COVID or other communicable disease/s.
6. Consequences

| understand that if | do not follow this Code of Conduct, the NHT Board may act. This could include no longer
being allowed to coach or be in an instructor.

Volunteer Instructor’s Name: Signed: Date:

Witness Name: Signed: Date:




Child Safety Code of Conduct

All New Horizons Tasmania workers (which includes employees, volunteers and Board Members) are responsible for the
safety and wellbeing of children and young people who engage with New Horizons Tasmania (NHT). All NHT workers must
act in accordance with this Code of Conduct, in their physical and online interactions with children and young people
under 18.

1 will:

e Actin accordance with NHT’s child safety and wellbeing policies and procedures at all times.

e Behave respectfully, courteously and ethically towards children and their families and towards other staff.

e Listen and respond to the views and concerns of children, particularly if they communicate (verbally or non-
verbally) that they do not feel safe or well.

e  Promote the human rights, safety and wellbeing of all children at NHT.

e Demonstrate appropriate personal and professional boundaries.

e Consider and respect the diverse backgrounds and needs of children.

e Create an environment that promotes and enables children’s participation, is welcoming, culturally safe and
inclusive for all children and their families.

e Involve children in making decisions about activities, policies and processes that concern them, wherever
possible.

e Contribute, where appropriate, to NHT's policies, discussions, learning and reviews about child safety and
wellbeing.

e Identify and mitigate risks to children’s safety and wellbeing as required by NHT’s risk management policy or
process.

e Respond to any concerns or complaints of child harm or abuse promptly and in line with NHT’s policy and
procedure for receiving and responding to complaints.

e Report all suspected or disclosed child harm or abuse as required by the Child and Youth Safe Organisations Act
2023 and by NHT’s policy and procedure on internal and external reporting.

e Comply with NHT’s protocols on communicating with children.

e Comply with the Act and NHT’s policies and procedures on record keeping and information sharing.

I will not:

e Engage in any unlawful activity with or in relation to a child.

Engage in any activity that is likely to physically, sexually or emotionally harm a child.

Unlawfully discriminate against any child or their family members.

Be alone with a child unnecessarily.

Arrange personal contact, including online contact, with children I am working with for a purpose unrelated to

NHT’s activities.

e Disclose personal or sensitive information about a child, including images of a child, unless the child and their
parent or legal guardian consent or unless | am required to do so by NHT’s policy and procedure on reporting.

e Use inappropriate language in the presence of children or show or provide children access to inappropriate
images or material.

e  Work with children while under the influence of alcohol or prohibited drugs.

e Ignore or disregard any suspected or disclosed child harm or abuse.

If I think this Code of Conduct has been breached by another person in NHT | will:

e Act to prioritise the best interests of children.

e Take actions promptly to ensure that children are safe.

e  Promptly report any concerns to the Chief Executive Officer, Executive Officer, Board Member or trusted NHT
staff member.

e Follow NHT's policies and procedures for receiving and responding to complaints and concerns.

e Comply with legislative requirements on reporting if relevant, and with NHT’s policies and procedures on internal
and external reporting.

| agree to abide by this Code of Conduct during my work with NHT.
| understand that breaches of this Code of Conduct may lead to disciplinary action or termination of my employment with
NHT.

Name: Signed: Date:




FINAL CHECKLIST - I have:

1. Completed the Registration Form, including the Medical and Consent Form requirements to the best of | Yes 0 No O
my ability.
2. Read the Consent to Participate, Codes of Behaviour, Consent for use of Photo and Name, and all policies, | Yes 0 No O
procedures and Guidelines relevant to volunteering in which | wish to participate.
3. Read and understood the Release of Information & Withdrawal of Same section. YesO No O

IMPORTANT: This information must be returned to the New Horizons Tasmania office PRIOR TO PARTICIPATION. If you
need assistance in completing this form, please contact the Club on 036326 3344.
All Volunteers must complete the membership process however payment of the membership fee for volunteers is optional.

Please tick here if you wish to support NHT through payment of an annual membership O

Annual Membership Fees: Price
5-14 years requires a Family Membership $80.00
Junior Membership (14-16) Years $35.00
Adult Membership $45.00
Family Membership $80.00
Payment can be made: In person — at 292-294 Invermay Road, Mowbray

Over the phone — 6326 3344

Direct Deposit — New Horizons Tasmania
BSB — 067 601
Account —1045 7417

Return Completed Form
Mail: New Horizons Tasmania - P.O Box 49, Mowbray Tas 7248

Email: info@newhorizonstas.org.au

For office use only:

Date received: By: Paid $ on / /
O entered into Salesforce 3 Month Probation period end date / /

0 welcome letter sent 00 SF Task created for end of probation letter

00 emailed to Board O Final approval letter sent

O emailed WHS Policy



mailto:info@newhorizonstas.org.au

